UBND QUAN TANBINH  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONEMNON 10A Déc lap - Tu do - Hanh phiic

QUY CHE
V& vic tiing qua, nhin qua ting
(Ban hanh kem theo Quyét djnh 56 016 /OP- MN10A ngay 43 thdng 8 nam 2019
ciia Trieong Mdam non 104 quén Tdn Binh)

CHUONG I
QUY DINH CHUNG

Pidu 1. Pham vi diéu chinh.

1. Quy ché nay quy dinh:

a) Viéc ting qua ciia co quan, td chirc, don vi, ca nhan c6 st dung tién, tai san
ctia Nha nudc.

b) Viéc nhdn qua ting cia co quan, td chirc, don vi va can bd , cong chirc, vién
chuec.

¢) Viéc bao cdo, ndp lai va xir ly qua ting. ’ ,,qf_:
S Zi . S
Piéu 2. Doi tugng thuc hién 7{5 S
B Loy T PR S B A L e 3 1 T

Quy ché nay 4p dung d6i voi can bd, gido vién, nhén vién trudng Mam non 10A lé\"*\ AN
quan Téan Binh. f); 10
.2 _— A 5 . T 2 N o
Pieu 3. Qua ting dugc di€u chinh tai Quy ché nay bao gom: R A

1. Tién Viét Nam, tién nudc ngoai, sd tiét kiém, cd phiéu, trai phiéu, séc va cac
gidy to ¢ gid.

2. Hién vat, hang hoa, tai san.

3. Dich vu thim quan, du lich, y té, gido duc - dao tao, thuc tép, bdi dudng trong
nude hoic ngoai nudce va cac loai dich vu khac.

Diéu 4. Nghiém cdm viéc sir dung tién, tai san cia Nha nuéc hodic ¢6 ngudn gée
tlr ngén sach nha nuéc dé 1am qua tiang khong ding quy dinh dudi moi hinh thire.

Piéu 5: Nghiém cidm céc co quan, don vi, cén by, cong chirc, vién chirc nhdn qua
tdng, nhan thay ngudi khic hodc nhdn qua céc co quan, don vi, ¢ nhan khac trong
nhitng truong hop sau:

1. Co quan, don vi va ci nhan ting qua c6 lién quan dén hoat dong cong vu do
minh hodc ngudi ma minh nhén thay chiu trach nhiém giai quyét (trudc, trong va sau
khi thue hién cong vu) hodc thugc pham vi quan ly.

2. Qua ting cla cic co quan, don vj va c4 nhan ma viée ting qua do khong ro
muc dich.

. 3.' V?f:::c ting qua c6 muc dich lién quan dén cac hanh vi tham nhiing dugc quy
dinh tai Dicu 3 ctia Luat Phong, chéng tham nhiing.
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CHUONG II ]
NHUNG QUY PINH CU THE
MUC 1: :
QUY DINH VE VIEC TANG QUA s N
Pidu 6: Céc co quan, don vi va ci nhﬂn{chi dugc sir dung tlen;l‘f_ﬂl: S?rrirbng hop
nuée hoic ngudn gde tir ngdn sach nha nude dé 1am qua ting trong nhtf g
ma ché d¢ nha nudc da quy dinh cho phép.

Pidu 7: Viéc ting qua theo quy dinh tai Quy ché
phap ludt khdc c6 lién quan phai thuc hién ding quy din
ché do, tiéu chudn, déi tugng; co quan, don vi ting qua phal |
ding quy dinh cta phap luat hién hanh va thuc hién céng khai trong co quan,
theo ché dd quy dinh.

ndy va cac vin ban quy th_mg
h hién hanh cua Nha nudc Ve

hai hach toan ké toan theq
don vi

MUC2: L
QUY DINH VE VIEC NHAN QUA TANG

Pidu 8: Nha truong chi duge nhan qua ting theo ding quy dinh cua phap luat.
Qua ting phai dugc cong khai, quan ly va sir dung theo dung cac quy dinh tai Quy ché
nay.

P6i véi qua ting khong diing ché do, tiéu chudn, dbi tuong thi dai dién co quan,
don vi phai tir choi va gidi thich rd ly do véi ngudi tang qua. Trong truong hop !(hong‘
thé tir choi dugc, co quan, don vi phdi to chirc quan 1y, xir Iy qua ting theo quy dinh tai
Muc 3 Quy ché nay.

Pidu 9: Can b, cdng chirc, vién chirc chi duge nhin qua ting theo ding quy
dinh ctia phap luat va phai ké khai thu nhap trong truong hop phép ludt c6 yéu cau.

Dbi véi qua ting khong ding ché d, tidu chudn, ddi tuong thi cdn bd, cong
chirc, vién chirc phai tir chdi va gidi thich rd 1y do véi nguoi ting qua. Trong trudng
hop khong the tir chf)i duoce, can bd, cdng chure, vién chirc th‘ti bdo cao thi trudng co
quan, don vi minh d€ xur ly theo quy dinh tai Muc 3 Quy ché nay.

Piéu 10: Dbi v6i qua tang tir ho hang, ngudi than trong gia dinh ma nhimg
ngudi do khong c6 mdi quan hé vé lgi ich lién quan dén hoat ddng cong vu cla nguoi
dugc ting qua va qua tang tir nhitng co quan, don vi, ca nhin khong lién quan dén hoat
dong cong vu clia ngudi dugc tang qua thi cdn b, cdng chirc, vién chire dugce ting qua
khong phai bdo céo véi co quan, don vi; trong trudng hop phap luat ¢ yéu ciu ké khai
thu nhap thi can bd, cong chirc, vién chic phai thuc hién ké khai theo diing quy dinh.

o myes:
QUY PINH VE VIEC BAO CAO, NQP LAI VA XU LY QUA TANG

A A '3 - 5 . . A g
Pieu 11: Viéc bao cdo va giao lai qua ting

1. Can b9, gido vi€n, nhén vién khi nhdn dugc qua ting khong ding quy dinh
thi phii béo cdo cap trén tryc ti€p va giao lai qua téng cho cép trén trong thoi han 5
ngay lam viéc ké tir ngay dugc nhén qua ting.

2. Béo cdo phai dugc thé hién béng vin ban véi céc ndi dung sau:
a) Loai va gia tri clia qua tang.

b) Thoi gian, dia diém va hoan canh cu thé khi nhan qua tdng.
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c) Té
) Tén , chic VU, Co quan, dija chi clia ngudi ting qua.

d) Muc dich cia Vi¢e ting qua (néu biét).

3.
Cén by, gido vién, nhan vién khi ém dau, tai nan hogc nhén dip hiéu, hy, I&,

tet
;uatr;gi‘;l th"“lg duge ting qua c6 trj gia dudi 500.000 ddng Viét Nam ma vie ting
ong lién quan dén cdc myc dich , hanh vi quy dinh tai Diéu 5 Quy ché nay

thl ngufn dugc ting qua ty quyét dinh ma khong phai bo co va phai chju trach nhiém
vé quyét dinh ctia minh.

Diéu 12: Trinh tw xir Iy qua tiing.

Khi qua ting dugc giao lai , van phong nha trudng phai té chirc tiép nhan, bao
qudn va phai xir Iy s qua ting nhu sau:

' 1. Qua ting bing tidn, sb tiét kiém, cé phiéu, trdi phiéu, séc va cac gidy o c6
gia thi 1am tha tyc ndp ngay vao ngin sich nha nudc theo quy dinh ciia B Tai chinh.
2. Trudng hop qua ting bing hién vit:

a) Xéc dinh gié trj cta qua ting trén co sO gla clia qua ting do co quan, don vi,
c4 nhén ting qua cung cp (néu c6) hofic gid tri cia qua ting tuong tu dugc bén trén
thi truong trong nudc hodc qudc té ma co quan quan ly ngudi duge ting qua c6 thé so
sanh va xdc dinh gla tri. Trong trudng hop khong xac dinh dugc gia tri cua qua ting .

bing hién vit thi cé thé d& nghj co quan c6 chirc ning thim dinh xéc dinh; ':'“’1‘
b) Tuy theo sb lugng hién vét dugc giao lai, nha trudng quyét dinh viéc t6 chirc ,,rk '-;:\,;
ban hién vat cong khai 3 thang hoéic 6 thing mot lan; a /x‘j"ﬂi
4%

c) Péi véi qua téng quy dinh tai khoan 2 Diéu 3 Quy ché nay va qua ting 1a o)
dong vat, thuc vat, thuc pham tuot, séng va hién vat khéc kho bao quan thi nha truong
cin ot tinh hinh cu thé dé quyét dinh xir 1y cu thé cho phi hop;

d) Sé tién thu duoc (sau khi trir di chi phi lién quan dén viéc xir ly hién vit)
phai ndp vao ngan séch nha nude theo quy dinh.

3. Nha truong phai ldp bdo céo vé viée thu, ndp, xir Iy qua ting theo dinh ky
hang quy, hang ndm guri co quan cép trén tryc tlep va cong khai trong nha truong.

4. Nha trudng c6 trich nhi¢m thong bio bing vin ban t6i td chirc ting qua
hoic t6 chirc quén ly ngudi ting qua dé xem xét viée ting qua va xir ly theo quy dinh
cua phap luat dbi voi truong hop ting qua khdng ding quy dinh.

~ CHUONG I
TRACH NHIEM THU'C HIEN

Piéu 13. Nha trudong chju trach nhiém quén Iy va xir Iy qua ting cua trudng

Pidu 14. C4n bd, gido vién, nhan vién cé trdch nhiém:

1. Nghiém tuc thuc hién cic quy dinh vé ting qua, nhin qua ting va giao lai qua
ting theo dung quy dinh cua phap luat va cic quy dinh tai Quy ché nay.

2 Tuyen truyen phé bién cic quy dinh cuia phap luat vé viéc nhin qua ting dé
ho hang, ngudi than biét va thuc hién ding quy dinh.

pidu 15. Hiéu trudng c6 trach nhiém:

1.T6 chtre thuc hién nghiém céc quy dinh tai Quy ché nay va céc quy dinh khic
ctia phap ludt lién quan.
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2. Tuyén truyén, phd bién cdc quy dinh ciia phdp lugt vé ting qud, nhan qua
ting, ndp lai qua ting trong co quan, don vi minh. ‘ -

3.Theo d&i, kiém tra, gidm sit va thuc hién céc bién pl-lzip ph’onlg r!gu?l,‘ H%ZI;
chiin cac hanh vi ting qua va nhin qua ting khong ding quy d;‘nh; xi ly I'c-gp -t mkh :
trudng hgp vi pham Qu ché nay xdy ra trong co quan, don vi minh quén ly; cong Khal
trong co quan, don vi két qua xir ly céc truong hop vi pham.

CHUONG 1V
XU LY VI PHAM

Pidu 16. Xtr ly tb chirc, ca nhan vi pham

1. T6 chirc ting qua khéng ding quy dinh thi phai bdi hoan gia tri qua tang ch?
cbng quy. Ca nhan ting qua khong ding thdm quyén, khong ding quy dinh, tang qua
nhim muc dich lién quan dén céc hanh vi tham nhiing quy dinh tai Dicu 3 cta Luat
Phong, chéng tham nhiing thi phai boi hoan gié tri qu ting va tuy theo tinh chat, mirc
d6 vi pham ma bj xir Iy theo quy dinh ctia phdp luét.

2. Céc td chire, ca nhan can b, gido vién, nhan vién nhén qua khong ding quy
dinh nhung khéng bao céo hoic bao cdo khong trung thuc thi tuy theo tinh chat, mirc
d¢ vi pham ma bj xir ly theo quy dinh ctia phédp lujt.

3. Ngudi quyét dinh viéc sir dung tién, tai san ciia Nha nude dé lam qua tang sai
quy dinh, qua cong tac thanh tra, kiém tra, kiém toan phét hién thi thi phai boi hoan tir
tién ctia c4 nhan cho cdng quy toan bd so tién, gid trj hién vét da sir dung lam qua téng.

4. Khong xét thi dua, khen thudng dbi vé6i cac co quan, don vi, can bd, cong
chire, vién chirc vi pham céc quy dinh tai Quy ché nay.

Trong qua trinh thuc hién néu c6 vuéng méc, cac t& chtrc, ca nhén can b, gido
vién, nhén vién phan anh véi H)i dong trudong dé sira doi, bo sung cho phi hop./.
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